 Bright Beginners Nursery

120 The Wicker, Burngreave, Sheffield S3 8JD
Tel: 01142 721771
August 2011
Dear Parent,
Thank you for your enquiry with regards to our nursery.

I am pleased to enclose a copy of our nursery prospectus and an admissions pack for your reference. 

Upon receiving this pack, if you have any further questions or queries or you would like to arrange to visit us, please contact us on the number above.

Additional information can be accessed by visiting the OFSTED website at www.ofsted.gov 

We will look forward to hearing from you soon.

Yours Faithfully

On behalf of the nursery
Bright Beginners Nursery
Application Form
Please bring your child’s Red Book & Birth Certificate to Admission
Child’s Surname  ………………………………………………………………………….

Forenames ………………………………………………….   Sex  …………………….

Date of birth  ………………………………….. Date of entry ………………………….

Parent Name ………………………………………………………………………….....
Home address …………………………………………………………………………….

………………………………………………Postcode…………………………………

Home telephone number ………………………………………………………………...

Parental Responsibility

Person 1 contact details  



Person 2 contact details

Full name….………………………………….      ………………………………………
D.O.B………………………………………….      ……………………………………….
Place of work …………………………………
……………………………………….

Tel number ……………………………………
……………………………………….

Hours Required

	Day
	8-6
	8-1
	1-6

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	


Bright Beginners Nursery
Child’s Entry Record 

Child’s name  ……………………………………………………………………………...

Date of birth …………………..   Sex…………………….   Religion ………………….

Ethnic origin ………………………………. Child’s first language …………………...

Does your child have any additional needs? …………………………………………..

Access requirements ……………………………………………………………………..
Are there any special circumstances or information that nursery should know about (e.g family situations, restrictions on collecting, Involvement with other agencies such as social services)

Medical Information
Dietary requirements due to allergy/religion etc  ……………………………………...

 ……………………………………………………………………………………………...
Important medical conditions (e.g. allergies/ past illnesses)………………………….

……………………………………………………………………………………………….

Injections received  ……………….……………………………………………………...
Child’s Doctor                                                                        Health Visitor    

Name ……………………………………….

……………………………….

Address …………………………………….

……………………………….

………………………………………………

……………………………….

Telephone no’ …………………………….


……………………………….      
Security

Name of person(s) holding parental responsibility…………………………………….
……………………………………………………………………………………………….

Birth Certificate Checked by……………………………………Date…………………..
In an emergency please contact:

	Name
	Relationship to child
	Telephone number(s)

	
	
	

	
	
	


People authorised to collect child other than Mum/ Dad:

	Name
	Relationship to child
	Tel no’
	Password

	
	
	
	

	
	
	
	


I ………………………………. give permission for Bright Beginners Nursery staff to change my child’s clothing if a mishap occurs.
I understand that whilst my child is at nursery the staff will provide care of the highest quality. However, the nursery and staff cannot accept liability for accidents/ incidents. I ………………………….. give Bright Beginners Nursery permission to call for a Doctor or ambulance in cases of emergency.

I ………………………………. understand that any carer who suspects that a child in his/ her care may have been abused or neglected, has a duty to safeguard children and report any concerns as necessary to the appropriate authorities.

I ……………………………… agree for my child’s photograph to be taken for observation and display purposes only.

Signed …………………………..  Print name ……………………………………
Date ………………………………………………………………………………….
 Bright Beginners Nursery
Other Information

If you have just moved in to the area please gives us your previous address.

Previous address ……………………………………………………………………….

……………………………………………Post Code……………………………………..

If your child lives at another address on a regular basis for example at a Grandparents or parent that lives at another address please give this information also.
Other address …………………………………………………………………………….
……………………………………………Post Code……………………………………..

Names of People living at this address and their relationship to the child…………
……………………………………………………………………………………………….

……………………………………………………………………………………………….

Siblings and other persons that cohabit with the child.
Name………………………………...D.O.B……………School………………………..

Name………………………………...D.O.B……………School………………………..
Name………………………………...D.O.B……………School………………………..

Name…………………………….Relationship to the child…………………………….

Name…………………………….Relationship to the child…………………………….

Name…………………………….Relationship to the child…………………………….
Bright Beginners Nursery
Admissions Policy

Registration of Children

For your child to be cared for at Bright Beginners Nursery it is essential that all forms are completed.

· Application form, with expected entry date into the nursery plus deposit required upon booking.

· Relevant information.

· Signed admissions policy.

· 3-4 year grant agreement (if applicable) are returned to the nursery as soon as possible.

There may be a delay in admitting your child, due to the number of children we are registered to care for, but a waiting list is in operation and reviewed regularly. Each family will be informed by telephone or letter when a place is available, and an administration fee of £35 is required to secure the place, for those who are in receipt of 15 NEF hours only there will be no administration charge.

Fees

Nursery fees include all snacks, drinks, meals, nappies, baking ingredients and craft materials. Fees are to be paid by the 25th of the previous month. If invoices are paid late they are subject to a 10% charge. If they are a further ten days late they will be subject to another charge of 10% and will be placed in the hands of a debt recovery service. Weekly payments can be arranged at the discretion of the Manager and a variation of the Admission Policy Form will be filled in. Up to two weeks holiday rebate can be invoiced at half price of the weekly cost when prearranged with the management staff, but ALL other absences will be charge at the full rate. We do not open on bank holidays but you will be charged on your monthly bill for these, if they fall on a day your child attends,  you will be given a day in lieu for bank holidays.

Absences

Please let us know if your child is likely to be absent for more than a day due to illness or a holiday. It is important to inform us if your child has something infectious, especially Rubella (German Measles). If no contact has been made the nursery will attempt to contact you at home, if no contact has been made it is nurseries policy to contact children and young peoples services who would normally make a visit to your home.
Bookings

While every endeavor will be made to accommodate various type of child care required, the Nursery reserves the right to review these times if they are not conductive to the safe and smooth running of the Nursery. Parents must be aware that exchanges of days for care of a child or additional care may not always be possible. To comply with Registration Regulations children are unable to go into their rooms until the time they are booked in for, we ask parents who arrive early to wait in the waiting area outside the main nursery entrance. Collection of children must also be within in the time booked. If you are unavoidably delayed please telephone, as this may result in other children being unable to join their groups, further charges will apply to late collection of children. For safety reasons please inform the staff if your child is to be collected by anyone other than yourself and they must use the password system that we have in use. 

Menus

The menus are displayed in the reception area, with lunch being a warm savory course and a sweet that may be warm or cold. Tea is served at the nursery and consists of a choice of sandwiches, cakes and fresh fruit, with the children in the baby room given food which is appropriately prepared for their age and development. The tea is a substantial snack and is not intended to be a replacement for a family meal. Please note that a vegetarian alternative is always available, and is displayed on the menu in reception. The cost of the meals, snacks and drinks are included in the fees. Sandwiches may be brought in from home if you do not wish your child to have the meal provided, please label all containers with your child’s name.

Holidays

Each child will be given two weeks holiday discount per year charged at half the normal price to maintain your child’s place. Any subsequent weeks or any odd days off will be charged at the full rate. However if the nursery is not informed on the first day that the child will not be in due to holiday, they will be charged the full rate. The holiday year runs from January to December and the full two weeks need to be taken before the rebate is given on your monthly bill.

Absences

Notification must be given if any absences occur. For any reason other than holidays a retainer must be paid in advance to secure your child’s place. Failure to pay this retainer will result in the place being offered to another child.

Child Protection

The nursery staff must be aware of which person(s) is regularly going to pick up each child. The nursery must be notified of any changes in the arrangements otherwise the child will not be permitted to leave the nursery with that person. If any personal details change like your address or phone number please ensure that the office is notified of these changes. If circumstances arise such as  your family or family members who have contact with your child have been involved with police and/or social services or any other organisation please let the manager know – confidentiality is maintained at all times. Due to the nature of our organisation, we may have to share information about your child with children services. You will be informed of this should this be action nursery must take.
Termination of Care

One month’s written notice is needed if a child’s place is no longer required. We do reserve the right to refuse entry after a child has started for the following reasons: if two months worth of outstanding invoices have not been paid, or if we are unable to fulfill the care of that child that is required to keep the nursery a safe environment.
Variation

There shall be no variation in these terms unless it is in writing and made by an authorised representative of the nursery.

Bright Beginners Nursery
I understand and agree to the above policies.

Name Parent/Carer 1_________________________________________

Signed ___________________________________________________

Date_____________________________________________________

Name Parent/Carer 2_________________________________________

Signed ___________________________________________________

Date_____________________________________________________

Person Responsible for paying childcare cost

Name_____________________________________________________

Signed____________________________________________________

Bright Beginners Nursery
New Children

Fees January 2011
All nursery fees are inclusive of hot home cooked meals, snacks, drinks and nappies.

Fees

8am - 1pm session


£17.50
1pm – 6pm session


£17.50
8 – 6pm full day


£34.00
Full Time



£160.00

Hourly




£4.50
½ hour



£2.25
7:30 am starts


£4.50
6:30 pm finishes


£4.50
All fees are payable one month in advance and before the 25th of the previous month. This includes all voucher payments.

Nursery Grant

Bright Beginners Nursery is registered to offer all children over three years 

old the nursery grant of 15 hours free childcare over three days. This starts the term after the child’s third birthday. Please see office for more details.

Discount

If two or more siblings attend then a 5% discount will be deducted from

the eldest child’s invoice. If you work for the NHS or South Yorkshire Fire service/ Police, you may be eligible for a further discount.
All prices are subject to change at any time with one months notice.
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